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BIE ELA & Math
Spring 2026
Assessment
Pre-Administration

Training

In-person: January 7, 2026
Virtual Session 1: January 22 & 23, 2026
Virtual Session 2: January 29 & 30, 2026




Welcome & Purpose

Welcome from the Chief Academic Office and ELA/Math
Assessment Team, Aurelia Shorty, Donald Griffin, Dr. Carmelia
Becenti, Dr. Rebeccalzzo, Dr. Clauschee & Dr. BJ Howerton.

The purpose of these trainings is to:

= Provide implementation assistance to schools for BIE's Summative
ELA and Math assessments forSY 2025-2026.

= Provide a set of expectations forassessment tasks and activities
before, during, and after testing.

= Toassistschool staff with scheduling, the trainings will be recorded
foryourviewing convenience.
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Agenda

'I Key Administration 4 Before Testing
Dates

2 Test Structure & 5 During Testing
Guidelines

3 Accommodations & 6 After Testing

Accessibility Features
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Key Administration Dates - Pre-Admin

February 4 March 9
Deadline toupdate Initial shipment of
& verify Student test materials
accommodationsin scheduledto
ADAM. arrive in schools

This ensures tests
are assigned
correctly and paper
shipments/pre-id
labels are created
forpapertesters.
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Key Administration Dates - Admin

March 9 - May 1 March 23 - May 1

Additional Orders Test
Window Administration
Braille Test Kits Window

Human ReaderTest
Kits

Large Print Kits
Regular Papertests
Shipping Labels
Math tools
Reference Sheets
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Key Administration Dates - Post-Admin

May 4 May 8 May 15
Deadline toreturn  Deadlineto Deadline toreturn
scorable manually non-scorable
Paper testing submit all tests testing materials
materials to & apply to Pearson
Pearson accountability

codesin ADAM;

 Deadlineto
resolve paper
rejected test
alertsin ADAM
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BIE Guidelines

= Paper-basedtests (PBT)versus computer-based tests (CBT):

= The BIEwillnot order PBT for schools that have beenidentifiedto use the CBT.
The BIE encourages schools use CBT if they have the technical capability to
do so.

= Exceptionwouldbe forstudents needing paper as anaccommodationfor
IEP or 504. Contact the BIE if you have further questions.

= Participation - All studentsin grades 3-8 and 11 will take the Spring ELA
and Math Assessment per ESSA.

= Noremote testing - If students are learningremotely and a school cannot
test students securely, contact BIE for guidance. Paper-based tests
cannot be senthome.
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Test Structure & Guidelines

Test Administration Window

Tests Administered

Copyright 2025 Pearson .Allrights reserve d.

Computer-based and Paper-
based Testing

March23-May1,2026

English Language Mathematics
Arts
Grades 3-8
Grades 3-8 Algebrall (Grade 1

Grade 1] students)
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Test Structure & Guidelines

On-grade level testing only

= 3-8 Math/ELA students are only allowed to take the test fortheirgrade
level(i.e., 3rd graders can take Grade 3 Math and Grade 3 ELA).

= Gradellstudentstake Grade 11ELA and Algebralll.

NOTE: Algebral, Geometry, and Integrated Math |, ll, & lll are no longer
tested.

Copyright 2025 Pearson .Allrights reserve d.
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Test Structure & Guidelines -ELA

Grade(s) | Content Area/Course Numper Time Total Time
of Units
Unit 1: 75 minutes .

5 ELA 2 Unit 2: 20 minutes 165 minutes
Unit 1: 75 minutes

4-8 ELA 2 Unit 2: 90 minutes 165 minutes
Unit 1: 75 minutes

11 ELA 2 Unit 2;: 20 minutes 165 minutes
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Test Structure & Guidelines —Math

Unit 2 - Calc

nten Number N :
Grade(s) Content J b.e Calculator Unit Time Total Time
Area/Course | of Units
3-5 Mathematics 3 No calculator 45 minutes 135 minutes
Unit1- Non-
: calc & Calc : :
6-7 Mathematics 3 section 45 minutes 135 minutes
Unit2 & 3 - Calc
Unit1-Non-
8 Mathematics 3 calc 45 minutes 135 minutes
Unit2 & 3 - Calc
Unit1- Non-
calc & Calc :
11 Algebrall 2 section /0 140 minutes

Copyright 2025 Pearson. All rights reserved.
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Scheduling Considerations

Computer-based testing

= Forsecurity purposes, eachunit (e.g., Unit 1, Unit 2, Unit 3) should be
scheduled as close together as possible for all students within the
same grade/course, with the exception of make-up testing.

= Testunits must be administered in consecutive order.

= Schedule the first CBT group on the first day with alittle more time
than other groupsif possible.
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Scheduling Considerations

Paper-based testing

= Forsecurity purposes, each unit MUST be completed by
all students forthe same grade/course onthe same school day,
except formake-up testing or students with an extended
time accommodation.
= Forexample, all students enrolled in Algebra |l should complete

Algebrall, Unit 1 on the same day. This may require scheduling more
than one testing block foreach unit on a given day.

» Testunits must be administeredin consecutive order.

= Schools must have the grade level appropriate calculator (grades
6-8 & 11) if administering math on paper.

Copyright 2025 Pearson .Allrights reserve d.
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Scheduling Considerations

= Determine whether one content area will be completed before beginning the next, orif
testing will alternate between the content areas (excluding make-up testing).

= Determine whetherthe school wants to condense testing (excluding make-up testing) or
spread throughout the testing window.

= Determine how many units will be taken by students per day (excluding make-up testing).

= |ftheunittesting times and directions are the same, different tests can be administeredin
the same room.

= j.e.,Mathgradeséand/ canbe administeredinthe sameroom.
= ELA/Mathcannotbe administeredinthe sameroombecause the directions are different.
=  Ensurethat all calculator/non-calculator sections are the same (e.g., Grade 6 & /).

= CBTandPBT CANNOT be administered in the same environment.
= Do notstart aunitunless thereis sufficient time leftin the day to complete the unit.
= Testingtimes are Monday - Friday during regular school hours.
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Guidelines for Administration Time

Guidelines

1{e]g
Scheduling

Copyright 2025 Pearson. All rights reserved.

Task Time
1. Pre-administration tasks, including .
o . 10 minutes
readinginstructions to students
: . (recommended)
and answering questions
2. Distribution of test materials to 5 minutes
students (recommended)

. Administration of unit

Referto Unit
Testing Times (45-90
minutes)

End-of-unit activities, including
logging students out of TestNav
and collecting test materials

5 -15minutes
(recommended)

17



Guidelines for Administration Time

= Schedule the entire amount of Unit Testing Time.
= OncetheUnit Testing Time has elapsed, that unit must end.

= |f all students have completed the unit, the unit may be ended early
(no minimum testing time).

= Planacouple of extra days during the window for bad weather days
and makeup testing.

Copyright 2025 Pearson. All rights reserved.



Guidelines for Breaks

= Betweenunits, scheduled breaks may occur.

= During aunit, short “stand-and-stretch” breaks may be permitted at the
discretion of the Test Administrator.
= Time stops fortheunit, but only foramaximum of 3 minutes.

= |fyouknow you will take the 3-minute break, this should be added to the
timing box at the beginning of the unit.

8:00a.m.-9:45a.m. Unit 1
9:45a.m.-10:00a.m. Scheduled Break
10:00a.m.-12:00p.m. Unit 2

Copyright 2025 Pearson. All rights reserved.



ELA Reference Sheets

ELA now has Writing Reference Sheets forthe Extended Constructed Response (ECR)
items.

The Writing Reference Sheets can be found on the BIE support site under Summative
Resources/Additional Resources/Writing Reference Sheets.

They will also be available as exhibits in online ELA tests, and they will be shipped for paper
testers.

Thereis a different sheet foreach type of writing:

- Argumentative

« Informative

- Narrative

« Opinion

Please note that students will only have two of the four writing types during summative
testing.

Copyright 2025 Pearson. All rights reserved. 20
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Accommodations & Accessibility Features

Features for all students
= TestNavtools available to all students

Administration considerations Accessibility
» Testing environment AN
Accessibility features

= Answermask/colorcontrast el

IEP/504/EL

Accommodations

= Requires|EP/504 or EL plan
= Test Coordinators willneedto confirm that the correct accommodations
have been addedto the students’ record by viewing the student detailsin
ADAM and update as needed.

Copyright 2025 Pearson .Allrights reserve d. 22



Accommodations & Accessibility Features

CBT Accessibility feature examples (TestNav)

These are available or should be made available to all students. They do not need to
be assigned in ADAM prior to testing:

= LineReader

=  Answer Eliminator

= Magnifier

= Highlighter

=  Bookmark

= Pop-up glossary

= Notepad

= Blank Scratch Paper*

*Aftertesting Test Administrators are responsible for collecting ALL scratch paper after testing has
completed tobe securely destroyed.

Copyright 2025 Pearson. All rights reserved.
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Accommodations & Accessibility Features

Administration considerations examples

These should be identified and noted for the Test Administratorin advance of
testing:

= Adaptive and Specialized Equipment or Furniture

=  Frequent Breaks

=  Small Group Testing

= SpecifiedAreaor Setting

= SeparateorAlternate Location

= Timeof Day

NOTE: These do NOT need to be captured on the studentrecord in ADAM.

Copyright 2025 Pearson. All rights reserved.
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Accommodations & Accessibility Features

Accommodation form specific examples**
Computer-based:

= Human Reader

= Dynamic Text to Speech

Paper-based:

= Braille

= [arge Print

= Paper

*Students cannot have multiple form specific accommodations.

*Accommodations MUST be updated on the student record in ADAM and require an |IEP/504 or EL
plan.

Copyright 2025 Pearson. All rights reserved.
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Accommodations

Differences between Text-to-Speech & Human Reader / Read Aloud

= Dynamic Text to Speech - Computerreads the contentviathe TTS
functionality. Text with graphicsisincluded for math as needed. This is
not for blind or low-vision students.

= Human Reader/Read Aloud - Assessmentisread aloud by test

administrator (student cantest either CBT or PBT). Units/sections match
Paper test.

= MathandELArequire a504 or|EP forthe Human Reader/ Read Aloud

accommodation, and the provided paper test book must be used as a
script.

Copyright 2025 Pearson. All rights reserved. 26



Accommodations

Appropriate use of Accessibility supports for ELA

= Whentheinstructional objective centers on comprehension, itis essential
to provide suitable supports for students with reading disabilities. For
instance, reading the material aloud or allowing the student to use a text-
to-speech application can enable access to grade-level content. These

supports are specifically tailored to facilitate understanding of the
material rather than the mechanics of reading.

Copyright 2025 Pearson. All rights reserved.
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Accommodations

Limitations of supports based onlearning targets

= |tisimportant torecognize that certain supports, such as read-aloud or text-to-
speech options, may not be appropriate when the learning target involves
decodingtext. In such cases, the goalis forthe student to practice and develop
decoding skills, so alternative supports should be considered.

Empowering students without lowering expectations

= Accessibility supports provided within the classroom do not lower the
expectations for student learning. Instead, these supports empower students
by offering multiple options to effectively access bothinstructional and
assessment content. By doing so, students can engage with the curriculumin
ways that accommodate theirindividual needs while maintaining high standards
forachievement.

Copyright 2025 Pearson. All rights reserved.
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LaunchPad

LaunchPadis the single sign on (SSO) for all Pearson testing products used
by the BIE. Awelcome email from LaunchPad System will be sent to IT staff,
School Administrators, & Test Coordinators with a link to set a password.

eee | qunchPad

Dear Sam Boyle

A Pearson LaunchPad account has been created for you.
Select your Educational Agency or School District

Use this link to set your passwaord:

et Password

Your Account Email is: Bureau of Indian Education

If you have guestions about this account, please contact your Assessment Program administrator.

Request processed at 1:52PM Jul 21, 2023 CDT

This link will ExXpire after 5 da',rg. If you need assistance with your account, please contact the
administrator at your district or school.

[e=)
c

Happy Administration!
The Launchpad Team @_Admin Sign In

Copyright 2025 Pearson. All rights reserved.



New Users in LaunchPad

= Oncenewusersare addedtoLaunchPad, they willbe sent a
welcome email with alink to set their password.

= Whenanewuserselects the link, they willbe askedtoupdate toa
password of their choosing. Links expire after 5 days.

= Aftersuccessfullylogginginto LaunchPad, users should be able to
select ADAM from the available application tiles.

Copyright 2025 Pearson. All rights reserved.



LaunchPad Login

Once apassword has been set, tologinto LaunchPad navigate to
https://launchpad.pearson.com/#, select Bureau of Indian Education from
the Educational Agency or School District list, then select Continue to Sign
In.

L E N J [ X X
::: LaUﬂChPad Y Launchpad
L X N
Select your Educational Agency or School District Select your Educational Agency or School District

Bureau of Indian Education

Bu

— T ameem
Continue to Sign In

If you need assistance with your account, please contact the
If you need assistance with your account, please contact the administrator at your district or

administrator at your district or school.
school.

@ Admin Sign In

@ Admin Sign In

Copyright 2025 Pearson. All rights reserved.


https://launchpad.pearson.com/

LaunchPad Login

Onthe Bureau of Indian Education sign in screen, enteryourusername &
password and select SignIn.

REiA

o o,
( * %
o 2
e

-

Bureau of Indian Education

Username
Username Student Sign In
Password a% QR Code Sign In
Password

;5 First Time Sign In / Reset Password

Clicking the Sign In button acknowledges you have read and agree to the Pearson License Agreement and Privacy Policy

If you need assistance with your account, please contact the administrator at your district or school.

4 Select a different organization #, Team Member Login

Copyright 2025 Pearson. All rights reserved.



Reset Password

If you are having issues loggingin, click the First Time Signin / Reset
Password then enteryourusername to send areset emailto the associated
email account.

\\\\\\

Bureau of Indian Education

Bureau of Indian Education

Username
Username Student Sign In
Set up / Reset Password
password 8% QR Code Sign In
Password Enter your account username below and we will send an email

with instructions to set up a new password.
£ First Time Sign In / Reset Password ‘
Username
Username

Clicking the Sign In button acknowledges you have read and agree to the Pearson License Agreement and Privacy Policy “

If you need assistance with your account, please contact the administrator at your district or school. < Back to Sign In

4 Select a different organization A, Team Member Login

Copyright 2025 Pearson. All rights reserved. 34



Accessing LaunchPad

Users can easily access the LaunchPad SSO link at
https://bie.mypearsonsupport.com.

Overview

Choose your desired product or platform from the options below to launch the corresponding site. Access all necessary resources in the navigation menu above for technology
setup, administration resources, tutorials and more.

Note: ADAM is only for teacher/proctors. District Admins, Principals and STCs please login using LaunchPad.

ess LaunchPad

LaunchPad

LaunchPad offers a unified login
experience, giving users centralized
access to their assessment
applications.

ARAM

Assessment Delivery and Management

ADAM

This link is used for proctoring an
assessment only.

For logging into ADAM, select the
LaunchPad link to the left.

Launch ADAM

Standards Setting

ANAVVY

Navvy

Explore resources to support the
use of Navvy as a formative
assessment tool in the classroom.

Note: Login to Navvy through
Launchpad Single Sign-on

Learn More

Copyright 2025 Pearson. All rights reserved.
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ADAM Login from LaunchPad

Onceloggedinto LaunchPad, select the ADAM tile from the available apps.
Once selected you will automatically be logged into ADAM.

= @ Bureau of Indian Education

98 Admin Dashboard ADAM I Navvy

Assessment Delivery and Reporting Targeted learning checks and engaging activities for each
3 Data Import

standard
3= Launchpad Setup
Additional Links
ROSTER DATA
|7 — .
Orgs BIE Pearson Support Portal LaunchPad Support Site
L .

A s a4 Resources to help BIE educators prepare for and administer BIE

assessments.
B Academic Sessions
B courses ' " . .

== BIE Thursday Office Hours How to Print QR Codes for Navvy Student Login

— ' IR
= C(lasses 4 y Click to join the meeting now! Thursdays 1:00 to 2:00 MT; 2:00 to @ Instructions to print Nawwy Student QR codes for students te

3:00 CT; 3:00 to 4:00 ET login to take the Navvy test.

Copyright 2025 Pearson. All rights reserved.



ni Delivery and Manager

= ADAMisthe test management platformused to administer
Summative assessments.

= ADAM allows users access to the Summative and Training
administrations andis also used to create proctor groups and print
student test cards, which students willuse tologininto the
assessment application TestNav.

= ADAMis also the platform foraccessing student assessment

results and reports. More information onresults and reporting will
be provided laterin the training.

Copyright 2025 Pearson. All rights reserved. 37



ADAM Menu

'.'-=|.'.1__

W

Home - Main landing page where Bulletins, including
announcements, will be posted. =

£* Home

System - User Profile information can be accessed
here. ‘

Test Management - Available test administrations &
practice tests canbe accessed and administered
here. Test Management

Rostering - Academic sessionsinformation and
Usersinformation canbe accessedhere.

I=p

Rostering
Reporting - Available reports can be viewed and
downloaded here.

Orders - Additional Orders can be placed and dil O
tracked here.

Jil Reporting

o
i
[T

Copyright 2025 Pearson. All rights reserved.



User Rolesin ADAM

= School Admin - principal and/or assistant principal
= TestCoordinator

= |Information Technology

= *Teacher

= *Test Administrator

*Any User that administerstests to studentsin ADAMis considered a proctor. An active User
rolein ADAMis not required to proctor/administer a test, only a valid Test Code and Proctor
Password provided by the school Test Coordinator. Staff proctoring atestin ADAM will use
the credentials provided by their Test Coordinator tologin at
https://ltr.adamexam.com/#/proctor.

Copyright 2025 Pearson. All rights reserved.
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Verifying Users in ADAM

Select Rostering in the menu, then select Users, and you will see alist of users and
last login status in your organization. If auser’s lastlogin status shows Never, that
means they have not yet accessed the platform. If any former staff that nolonger
serve BIE schools still have active User accounts, deactivate theirrecord from
ADAM and NASIS.

£ Home Results 1to 2 (2) -

% System Last Last
O~ Name First Name Identifier Role Classes Grades Orgs Login Actions
= Test Ma nagement
U 1 TestIT testitl_bie Information MNone Acadia MNewer £
o - r
| % Rostering Technology Elementary

Orgs — . R . .
I 1 TestCoordinator testcoordl_bie Test Coordinator None Acadia Never ]
| Elerentary

i Reporting

Copyright 2025 Pearson. All rights reserved. 40



Rostering in ADAM via API

Roster dataisloaded automatically into ADAM through LaunchPad. Al
Student Userinformation will be pulled from NASIS through the application
programming interface (API).

These APlrosterimports will include:

1. Newstudents

2. Studenttransfers(schoolto school ordistrictto district)
3. Dataupdates(DOB, name, demographicinformation, etc.)

NOTE: Accommodations willNOT be updated viarosterimports;itis the
responsibility of the school Test Coordinatorto update accommodations in ADAM.

Copyright 2025 Pearson. All rights reserved.
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Viewing Roster Datain ADAM

4 Home

@ System

= Test Managerment

il Reporting

@ Operations

™ oOrders

User Config (161)

Clear Search

Name or ID

Org v

Role »

None

User Status

Accommodation v

Assignment Tag v

Advanced Filters ~

Results

O- Last Name

O Thompson

. French

O Summers
O Camey
O Brock

d Roimsey

C Mcgowan
L Castro
O Beasley

d Tyler

First Name

Ellc

Casper

Ashwin

Mohammad

Dana

Angelica

Finnley

Lailal

Ben

Nataniel

Identifier

100000505

100000540

100000605

100000522

100000600

100000504

100000604

100000521

100000566

1000008612

Role

Student

Student

Student

Student

Student

Student

Student

Student

Student

Student

Classes

Grades

01

04

04

01

04

o

01

02

03

1to 20 (162)

Orgs

Elk Creek Elementary

Elk Creek Elemmentary

Elk Creek Elemnentary

Elk Creek Elementary

Elk Creek Elementary

Elk Creek Elernentary

Elk Creek Elernentary

Elk Creek Elementary

Elk Creek Elementary

Elk Creek Elementary

Home

Users

Last Login

Never

Mever

MNever

Never

Newver

Mever

Mever

Never

Never

Never

Export History

Actions

&

Copyright 2025 Pearson. All rights reserved.
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Studentsin ADAM

Toview Student Demographics, onthe Users screen select the Edit
buttonunder Actions from the list of all Students uploaded to ADAM
foryour organization.

Results 1to 20 (162) n 2 3 4

O- Last Name First MName ldentifier Role Classes Grades orgs Last Login Actions
C Thompson Ellc 100000505 Student Ol Elk Creek Elernentary Newver B
O French Casper 100000540 Student 04 Elk Creek Elermentary MNever B
C Sumrmners Ashwin 100000605 Student 04 Elk Creek Elernentary Newver B
O Carmey Mohammad 100000522 Student ] Elk Creek Elermentary MNever B

C Brock Dana 100000600 Student 04 Elk Creek Elermentary Mever B
] Rarmsey Angelica 100000504 Student ol Elk Creek Elermentary Mever B
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Student User Setup Page

Users with the Test Coordinatorrole will have access to Student roster
information and can use the User Setup screen to view demographic data
and confirm and update accommodations.

eeeeeeee p: Thompson, Ella (100000505)
Accommodations ® # Ed
Administrations
AssignmentTag(s) o orRinh
Sex
€ User Setup: Thompson, Ella Raepts/cheuins -
emale
ry
nation Race & Ethnicity
Accommodations User Setup
WManaos Usar Sattinos Metadata Race
Administrations . Preferrad Names
First Nam € User Setup: Thompson, Ella (100000505)
Signt
Ella
mograph @ View # Edit
Middle Name Administrations i
Accommeodati
Assignment Tag(s)
Dynamic Text To Speech
Classes
f checked the student will have the Dynamic TTS accommodation.
ame
pson
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Verify & Update Student Accommodations
in ADAM

All students MUST have accommodations updated in ADAM by
February 4,2026.

= Thisisveryimportant as this data drives theinitial orders sent to your
schools for Online and Paper tests, manuals, and accommodated
materials.

Test Coordinators will need to:
1. Verify all Student dataloadedis accurate.
2. Update oradd student accommodations.

Copyright 2025 Pearson .Allrights reserve d. 45



Export Users in ADAM

1.5elect Rostering

2.5elect Users
3.Select the specific student and/or non-student users for

export
4.Click the kabob menu in the upper right and select Export

Selected Users

Home Users  Export History

110 20 (162) @pnrf Selected LEE:D
o LU =7y

Results

& Student Accommodation Upload
== Last Name First Name Identifier Role Classes Grades Orgs

& Student Assignment Tag Uplood
Thompson Ellg 100000505 Student ) Elk Creek Elernentary
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Accommodations in ADAM

Accommodation ELA/Math Online/Paper
Read Aloud / Human Reader Both Online/Paper
Human Signer Both Online/Paper
Dynamic Text to Speech Both Online
Answer Masking Both Online
Color Contrast Both Online
Braille Both Paper
Large Print Both Paper
Paper Both Paper

Copyright 2025 Pearson. All rights reserved.

Student must have a 504 or IEP for assigned accommodations
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Accommodated Forms Hierarchy

Students with multiple accommodations will be assigned to a form that
supports all ormost of their form determinant accommodations as outlined
inthe table below.

Online Form Assignment Order Paper Form Assignment Order

1. Braille

1. Human Signer 2 H S;
2. DynamicText to Speech 3' Rggzjazlofdner

3. Human Reader 4. Large Print

5. Paper

Copyright 2025 Pearson .Allrights reserve d. 48



Assighing Accommodations in ADAM

School Test Coordinators will be responsible forapplying student

accommodations priorto testing. Accommodations can be applied eitherto each
individual Studentrecord orin bulk via a dataimport using the Student

Accommodation Upload option.

# Home
@ System
& Test Management

© Rostering

orgs

i Reporting

Copyright 2025 Pearson. All rights reserved.

1to 20 (162)

Orgs

seqside High School

Seqside High School

@ View # Edit

Accommodations

n 21 3] a . Paper

If checked the student will receive Paper assessment delivery.

ik
Last Login Actions ELA Interim Math Interim
Answer Masking - Enable
Mewver i i
If checked the student will have the Answer Masking Enable accommadation.
ELA Interinn Math Interim
Newver ¢

Dynamic Text To Speech

If checked the student will have the Dynamic TTS accommodation.

ELA Interinmn Math Interim

49



Student Accommodation Upload in ADAM

. Select Rostering, then select Users.

2. Search for the students you want to view or update (set the Role filter to "Students"). You can
search for all the students in a school or a single grade.

3. Select the checkbox in front of each student you want to update. You can select the checkbox at

the top of the list to select all students in the search results or on the current page.

Select the ellipses on the top right, then select Student Accommodation Upload.

Follow the on-screen instructions on the Student Accommodation Upload and Update Students via

CSV page.
Horme Users  Export History @

EX Export Selected Users

RN

U b

Results 1to 20 (162)

Student Accommeodation Uplo
B~ Last Name First Name Identifier Role Classes Grades Orgs

&4 Student Assignment Tag Upload
Thompson Ella 100000505 Student 01 Elk Creek Elementary

Copyright 2025 Pearson. All rights reserved.
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Test Administrations in ADAM

Test administrations willbe setupin

ADAM by Pearson. Students will

automatically be assigned to a test
administration based on grade-level

eligibility.
Administrations in ADAM feature
three primary sections:

1. Students - alistof all eligible
students for a particular test.

2. ProctorGroups - view or create
testing groups.

3. Sessions - view student progress.

Copyright 2025 Pearson. All rights reserved.

PDT Math Grade 3 Practice Test v A :
& 08/15/24 - 08/01/25 m

2 8 6 . PROCTOR
STUDENTS  * GROUPS

Sessions

Test Crganization
Math Grade 3 Practice Test Pearson State
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Practice Testsin ADAM

Training administrations, or practice tests, are available in ADAM by
navigating to Test Management, then Training Administrations. These
training admins can be used to proctor secure practice tests, including

for the Infrastructure Trial.

ELA Grade 3 Practice Test 25-26

m10/24/25 - 03/06/28

. PROCTOR
STUDENTS GROUPS '

Test
ELA Grade 3 Practice Test 25-26

ELA Grade 5 Practice Test 25-26

W10/30/25 - 03/06/26

. PROCTOR
STUDENTS  # GrOUPS  *

Test
ELA Grade 5 Practice Test 25-26

Copyright 2025 Pearson. All rights reserved.

Cllck to Load

Organization
BUREAU OF INDIAN EDUCATION

Cllekto Load

Organization
BUREAU OF INDIAN EDUCATION

D GD

D GO

ELA Grade 4 Practice Test 25-26 5 A

D G

m10/29/25 - 03/06/26

. PROCTOR
STUDENTS  * GROUPS "

Click to Load
Test Organization

ELA Grade 4 Practice Test 25-26 BUREAU OF INDIAN EDUCATION

ELA Grade 6 Practice Test 25-26 & M

®10/30/25 - 03/08/26

. PROCTOR
STUDENTS =+ srOUPS  °

Click to Lood

Test Organization
ELA Grode 6 Practice Test 25-26 BUREAU OF INDIAN EDUCATION
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Proctor Groups in ADAM

Proctor groups are groupings of
students, created by school Test
Coordinators, that will be tested

togetherand/orbetested by the PDT Math Grade 3 Practice Test T L IE
same test administrator. i 0afiejas - osjonfzs =
Students can be grouped by: 286 ce ¢

= Class

|
=  Administration consideration (i.e. oraanzation

S m a | | g ro u p) Math Grade 3 Practice Test Pearson State
= Subject(i.e. Algebrall)

Copyright 2025 Pearson. All rights reserved. 53



Proctor Groups & Paper-based Testing

= Studentswhowillbe testing Paperdo NOT needtobe addedtoa
proctorgroup in ADAM.

= AllPaper-basedtesting students willneedis the Paper
accommodation applied to theirrecord in ADAM.

= |fastudentassignedthe Paperaccommodationin ADAM needs to
test Online, the Paperaccommodation must first be removed.

Copyright 2025 Pearson .Allrights reserve d.
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Creating Proctor Groups

To create anew proctor group:
1. SelectCreate Group.

2. Completethe formforeach proctor
group you are creating.

3. Ifyou’re assigning students, click the +
button and thenselect studentsto
assignto the proctor group.

4. Click Submit to save the new proctor
group.

Once proctor group(s) are created the

Test Coordinatorcanthen provide each

proctorwith the unique test code and

password for proctorlogin.
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|

Math Grade 3 Practice Test
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& Export . @
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B8 Print Cards (PG Create Only)

X Upload Group

VVEEXD PASSWORD MATNYG

Hide Empty
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Proctor Group Upload

= Asanalternative to creating each proctor group inthe ADAM userinterface (Ul),
Test Coordinators can also use the Upload Group option to create proctor
groups through a bulk file upload.

= Afterselecting Upload Group, you'll be taken to a new screen that provides
step-by-step instructions on downloading the template file, updating the file,
and uploading into ADAM.

Create Proctor Group via CSV

Follow the instructions to create/maodify proctor groups.
Step I: Step 2:
4 @ Create Group Select if the template file should include all students in * Open the file using Sheets, Numbers, or Excel.
9 0 0 the administration or only those not already in a proctor = Incolumn ‘testing_org_id), set the testing school for each
group, then click the button to download the template student

PROCTOR q -
&, Upload Group T ] * In column ‘new_proctor_group_name, assign a proctor
GROUPS B
o All Students mAII Unassigned Students graup name for each stugent.
o If left blank, the student will be moved into the

Unassigned Proctor Group.

€) TESTCODE MPBBNS  PASSWORD  AF774H pssigr oup.
Click to download lemplute o It an existing name is used, students are added to
that group

Hide Ernpty T“e file download is nomed using the Admin N?me and Date « Save the modified file as a csv (comma separated values)
: {e.g. ELA Grade 4 Practice Test_05_01_2021.csv)

Step 3: Upload the modified file into ADAM.

Choose a file or drop it here.. | Browse
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Add Students to Existing Proctor Groups

1. GotoTestManagement and
select Administrations.

2. Inthe appropriate administration
card, select View under Proctor
Groups.

3. Select Students under Actions.
Select Edit Proctor Group.

5. Selectthe +icontoassign
additional students to the & Stucens
proctor group. st

e

Actions

TTTTTTTTT

Zachariah James
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Printing Test Cards

1. Locatethe administrationcard, and then

. PDT Math Grade 3 Practice Test v an i
under either Students or Proctor Groups e oelore cD

select Print Cards.

2. Youcanselectvarious formatting options:
a. Layout-Select2by4,3byé,orlperpage.

b. Toggle title pagesforeach proctor group - Leffhemdespmice
Select whethertoinclude title pages foreach

proctor group. This prints aroster for the ,
pl’OCtOI’. BB O o Sequential  Stacked

c. Toggle borders - Select whethertoinclude
dashed borders (guides for cutting the cards).

28 6 : PROCTOR
STUDENTS " GROUPS

Sessions Q. view

X Export

d. Grouping - Sequential or Stacked. Select the Raymond Bean Max Berg
informationicon to see formatting s g
conventions foreach option. o ooo0o

3. SelectthePrint button.
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Before Testing
Checklist




Test Coordinator Tasks

v

X X N X X X

Confirmthat the TestNav app has been downloaded/updated for all
devices (conduct well inadvance before the testing window opens).
Your schoolwillneed to coordinate with yourlocal IT to complete this
task, where necessary.

Confirm that all devices can connect to the school network.

Unpack Secure and Unsecure test materials.

Conduct an Infrastructure Trial.

Review the Test Coordinator Manual and Test Administration Manuals.
Review the Accessibility Features and Accommodations Manual (AF&A).
Trainteachers and staff on testing expectations.

Print student test cards.

Copyright 2025 Pearson. All rights reserved.
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Test Security

v

AN

Materials are keptin a central, secure, and locked location with limited
access.

No duplication of secure materials is permissible.
Allinvolved personnelunderstand security protocols.

Allinvolved personnel have signed security agreements.
(https://bie.mypearsonsupport.com/training-resources/).

Test environments are secured against unauthorized personnel.
Use a chain of custody (https://bie.mypearsonsupport.com/training-

resources/).

Copyright 2025 Pearson. All rights reserved.
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Test Materials Security

Secure

= Studenttestcards

= Paper-basedtestbooklets

= Paper-based answerdocuments
= Usedscratch paper

= Anystudent work/responses

= Mathematicsand ELAreference
sheets (prior to testing)

= Any material written on that cannot
bereused

Copyright 2025 Pearson. All rights reserved.

Non-secure

= Test Administrator Manuals (TAM)
= Test Coordinator Manual

= Unusedscratch paper

62



Initial Shipment of Test Materials

= |nitial shipments of test materials will be received 1-2 weeks prior to
the test start date.

= YouMUST have all student accommodations updated in ADAM by

February 4, 2026 to ensure you receive the appropriate testing
materials.

= PrelDlabels, stickers with scannable barcodes that canbe placed
on student Paperanswer documents containing student
iInformation, will only be shipped with the initial shipment of test

materials and cannot be ordered through the additional order
process.

Copyright 2025 Pearson .Allrights reserve d.
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Initial Shipment of Test Materials

Test Coordinator Kit

= Resealable plastic bag (holds all
materials)

= Paperbands

= Pearson Scorable and Nonscorable
labels (2 different colors)

= UPS Groundreturnlabelsfor Scorable
and Nonscorable materials

= Student pre-ID labels androster
= Returninstructions sheet
= Shipping carrierreturninstructions

Copyright 2025 Pearson. All rights reserved.

Packing list and chain of custody
form

Test Coordinator Manual
Test Administrator Manuals
Student test materials

Testbooklets/answerdocuments

Math Reference Sheets, rulers, and
protractors, if applicable

ELA Reference Sheets
Large Print/Braille kits
Human Reader kits
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Initial Shipment of Test Materials

Accommodation

Human Signer - Math

Students testing Online

Testbookused asaHuman
Reader script that includes same
guestions as the online human
reader testis shippedto school.

Students Testing Paper

A Human Reader Kitis sent to school.
Kit contains: Two student test books,
student answer document, ruler-
protractor-math reference sheet as
needed.

Human Signer - ELA

Testbook used as aHuman
Reader script thatincludes same
questions as the online human
reader testis shippedto school.

A Human Reader Kitis sent to school.
Kit contains: Two student test books,
student answer document, ELA
reference sheets.

Human Reader/Read Aloud - Math

Testbookused asaHuman
Reader script that includes same
questions as the online human
reader testis shippedto school.

A Human Reader Kit is sent to school.
Kit contains: Two student test books,
student answer document, ruler-
protractor-math reference sheet as
needed.

Copyright 2025 Pearson. All rights reserved.
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Initial Shipment of Test Materials

Accommodation Students testing Online Students Testing Paper
Test book used as a Human A Human Reader Kitis sent to school.
LR Rl Eese Alsie) - ELA Reader_scrlpt that mc_ludes same Kit contains: Two (2) Student test
guestions as the online human books, student answer document,
reader testis shippedto school. ELAreference sheets.

A Large Print Kitis sent to schools. Kit
contains: Student test book, student
Large Print N/A answer document, ruler-protractor-
math or ELAreference sheet as
needed
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Receipt of Test Materials

Uponreceipt of test materials, Test Coordinators should:

Remove the Packing List, chain of custody Form, and Test Coordinator Kit from
Box 1.

Inventory materials immediately to verify that all were received and that there is
an adequate number foradministration.

= Countthe number of shrink-wrapped packages only. Shrink-wrapped packages
may be opened four school days before testing.

Optional: take prelD labels out of School Coordinator Kit.
Test Coordinators may order additional materialin ADAM, if necessary.

Keep all test materials in a centrally locked storage area, with limited access,
until testing.

= Ensurethat chain of custody procedures are always followed.
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Receipt of Test Materials

= Document any movement of secure materials before, during, and after testing.
= Schoolsinventory materials using the chain of custody.

= Deliverpaper-basedforms and materials to Test Administrators (oral scripts)
only on the day of testing, using a chain of custody process.

= Distribute only the content area being assessed.
= Asclosetotestingtimeas possible

= Returnmaterials to a designated secure location.
= Notstoredinclassrooms
= Assoonaspossible afterthe unitis complete

= TestAdministratorsreturn secure materials to Test Coordinator after testingis
completed, including test books used as Human Reader scripts.

Copyright 2025 Pearson. All rights reserved.
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Chain of Custody Forms

= Useanewschoolchainof custody formforeach day of testing the form
must include:

Security barcode/number

Test Administrator signature

Date and time checked out

Test Coordinator (or designee) signature forreturn
Date and time returned

= Chainof custody forms are kept onfile forthree years. If materials are
missing, these will be requested.

= Chainof custody forms canbe found onthe BIE Portal under
Administration Resources/Summative Resources/Additional
Resources/Forms:
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Documenting & Storing Test Materials

= Keep allboxesinwhichthe test materials were delivered and use
them toreturn Scorable and Nonscorable materials after testingis
completed.

= Reportthe following occurrencesimmediately to BIE using the
Formto Report Contaminated, Damaged, or Missing Materials (see
Appendix E of Test Coordinator Manual):

= Non-receipt of any materials listed on the School Packing List
= Discovery of damaged test material

= Discovery of missing or duplicate sequence numbers on any Test
Booklets

Copyright 2025 Pearson .Allrights reserve d.
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During Testing




Additional Order Window

Summative Additional Order (AO) window:

= Orderatleast5days priorto test administration but afterthe initial orderis
received.

= [tisthe school Test Coordinator’s responsibility to understand the additional
orderwindow andreturn dates and process.

Additional Order window March 9 - May 1,2026

Return Materials (Scorable) May 4,2026

Return Materials (Non-
Scorable) May 15,2026

Copyright 2025 Pearson. All rights reserved.
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Additional Orders

= QOrderscanbeonlybe submittedin ADAM by the Test Coordinator.

= BIEwillonly approve additional orders foraccommodated
materials if the ordered materials can be matched to a student
registrationin ADAM.

= Accommodationsinformation must be entered onthe student's
profile before placing the additional order.

Copyright 2025 Pearson .Allrights reserve d.
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Additional Orders

Keep in mind when ordering additional material:

= Donotsubmit AOs priortoreceiving the initial shipment of test
materials.

= PrelDlabelsforPapertests willNOT be sent with AOs.
= Alltest materials should be inventoried prior to placing an AO.

= OnceanAOQOisapproved, please allow 4-5 business days for
shipment and delivery.

Copyright 2025 Pearson .Allrights reserve d.
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Additional Orders

Keep in mind when ordering additional material:

= Ancillary materials forreturn shipping are not automatically
iIncludedinthe AQO.

=  Shipping labels
= Mathematicstools
= Reference sheets

= Accountforthe need of these additional materials whenan AO is
placed.

= Checkforreturnlabels priorto the end of the testing window as
these will not have expedited shipping.

Copyright 2025 Pearson .Allrights reserve d.
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Creating Additional Orders in ADAM

To place an additional orderin ADAM:

1. SelectOrders, then select Manage
Orders.

2. SelectCreate Order.

3. Fillout allrequiredinformation forthe new
additional order on the Order Details
screen, then select Go to Order Items.

4. Addallneededitems and item quantities,
then select Go to Confirm Order.

5. Confirmthe details anditems foryour
additional order, then contact BIE to
approve your order.
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£ Home

# Systermn

a Test Management
8 Rostering

i1 Reporting

2. Operations

¥ Orders

Manage Orders

Shipment Tracking
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Creating Additional Orders in ADAM

# Home

® System

= Test Management

e .
2 Rostering
il Repor

i1 Orders

Manage Orders

Shipment Tracking
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Manage Ordd

e e ."'_'.
o iy

Create Order

Draft Order

Order Name'

te Order

ship To Contact

Approve Order

@ order Details © order items

Order #{51-1702057947

search Distributions

UTAH SUMMATIVE SPRING 24 AO

Item Number Item Description
UT00001662 12 INCH BOX, UTAH
UT00001563 6 INCH BOX, UTAH
UT00001564 3 INCH BOX, UTAH
UT000015656 LP/BR BOX, UTAH
UT00002647 QS HUMAN RDR COMP BK KIT, GR 9\10
UT00002729 QUESTION SAMPLER KIT, GRADE 9\10
UT00002730 QUESTION SAMPLER LP KIT, GRADE 9\10

Back to Order Details

w

Approve Order

0 Order Details

Order #{51-1702057947
Order Name

Kits for 9th grade

Order Type
Additional

Admin Code
Test Description 2

ship To District
LeMars01-DST

Reason For Order
students need braille

shipment Method*

Item Number
UT00001562
uT00001564

UT00002956

Back to Order Items

x
Approve Order
Orders Type
Additional
@ order items
ship To Contact Ordered By
Laura Davis Marty School-Admin
7125551212
laura.davis@noemail.moc ~ Date Needed
01/31/2024
Shipping Address
12 Main St
LeMars
IA 50010 USA
Actual Delivery Date Needed*
) 1/31/2024
Item Description Quantity
12 INCH BOX, UTAH 2
3 INCH BOX, UTAH 3
BRAILLE UEB TECH KIT, GRADE 9 2
Cancel Reject Ord

e Approve Order

(# Edit Details

[# Edit Items

‘ Approve Order ’
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Proctoring in ADAM

= Schoolstaff proctoring/administering Summative tests in ADAM
willNOT have auser profile in LaunchPad.

= Testadministrators, teachers, and any certified staff proctoring
tests will access the ADAM proctor dashboard by logging in at
https://Itr.adamexam.com/#/proctor.

= The proctordashboard allows proctors to approve & begin student
tests, monitortest session progress, and update student statuses
as needed.

= Test Coordinatorswillalso be able to access proctordashboards
forall proctor groups created at their school.
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https://ltr.adamexam.com/#/proctor

Proctor Login

1. Navigateto
https://Itr.adamexam.com/#/
proctor.

2. Enterthetestcode & proctor
password (provided by the
Test Coordinator).

3. Select Submit.
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Login to Proctor a Test

Enter Test Code

TEST CODE

Enter Proctor Password

PROCTOR PASSWORD

[ e
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https://ltr.adamexam.com/#/proctor

Proctor Login

4. Select Confirmonthe
neXt SCI’een Confirm

Proctor Group Name

5 ' Typ e yo u r p ro Ct O r fi rSt PV ELA Grade 3 Interim 1PV School 3
name & last name.

6. Select Save.
/. Proctordashboardwill

B8 Print Cards S Print Paper Form ~ & seal Codels) Test Code: TEARCH "

tions: AL SESSIONS

(U]
t h n | d Al 4 Not Started 1 InProgress o Paused o submitted 2 | needs Attention o Exited 1 Qs
e O a L]
search, - Auto Refresh (5 mins)  1to 4 (4) -
O Identifier First Name Last Name  Orgs Started Time Test Progress Test Status Section Progress Item Progress  TestDuration ~ Accommodation  Code  Actions
a e8_600000457 Cammis saw &8_Schoold  Not Started (] NOT STARTED None None 1 g
O ee_600000513 Goraud Boughtwood  ee_Schoold Qct 17th, :04:53 pm ° SUBMITTED None 100% Answered 00:01:34
O ee_B00000435  Marla Coliibear ee_schooll3  Oct 17th, 202:05 pm (] SUBMITTED None 100% Answered  00:00:32 1
O @6_600000530  Monique Phillot ©5_Schooll3  Gct 20th, 2:28:04 pm e EXITED Unit1{Non-Calculator) 6% Answered 00:00:26
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Monitoring Proctor Groups

School Test Coordinators can
monitor student testing status
by selecting View under
Proctor Groups onthe admin
card, then selecting Proctor
under Actions for a particular
proctor group. This will take
you to the proctordashboard
forthat proctorgroup.
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ADAM Proctor Dashboard

B Print Cards

& Print Paper Form ~

& seal Code(s)

Test Code: TE4RCH "

s Actions:  ALL SESSIONS
U]
Al a Not Started 1 In Progress 0 Paused o Submitted 2 I Needs Attention 0 Exited 1 o5
Search.. o Auto Refresh (B mins)  1to 4 (4) .
O Identifier First Name Last Name orgs Started Time Test Progress Test Status Section Progress ltem Progress  Test Duration  Accommodation Code  Actions
O ee_G00000457 Cammie aw ee_Schoold Not Started G NOT STARTED Nane MNone 1 s
O ee_G00000513 Goraud Boughtwood ee_SchoolB Qct 17th, 1:04:53 pm o SUBMITTED Nane 100% Answerad 000134 s
O es_B00000435 Marlo Collibear ee_Schooll3 Oct T7th, 2:02:05 pm o SUBMITTED None 100% Answered 00:00:32 1 .
O ee_B000005230  Monigue Phillot ee_Schoolla  Oct 20th, 2:28:04 pm e EXITED Unit1{Non-Calculator) 8% Answerad 00:00:26 .
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Proctor Dashboard Details

= AssessmentInformation - Here you canview information about the test,
test configuration, and select an action.

1. TestingInformation - Includes Test, Administration, and Proctor Group

2. ConfigInformation - Includes Test Window, Proctor Name, and Kiosk Only
field

3. Actions -Includes Test Code, ProctorPassword, Seal Codes, and Print
Cardslink

= Student Session List - Here you canview, filter, search for studentsin your
proctor group and manage their sessions and apply accountability codes as
needed. Students that can access the test appearin the Tester column.

Copyright 2025 Pearson. All rights reserved.
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Test Status

The Test Status column displays the students’ progress as one of the following:

= Not Started - The student has not signedinto test. No actionis needed by the
proctor.

= NeedsAttention - The studentrequires action by the proctor, such as needing
theirtest approved by the proctor.

= |nProgress - The student has signedinto the test. No actionis needed by the
proctor.

= Submitted - The student has completed the test and submitted theiranswers.

m - The proctorhasreseated the student. The student has not yet signed
backintothe session. No actionis needed by the proctor.

= Exited -The student has exited TestNav and the proctor must reseat them before
they canloginto the testagain.
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Actions

Afterthe assessment session has started, a set of options appearsinthe Actions
column foreach student. Proctors use these options to control individual student’s
sessions:

= Approve Session - Proctors will need to select Approve Session forany student
with a Needs Attention status for the student to begin theirtestin TestNav.

= Reseat Session - Proctors can select thisif a student exits TestNav before
submitting their test orif somethinginterrupts a student’s session. This might
include a computerissue, session timeout, oranunexpected error. Reseating

allows the student tore-enter theirtest code andlogin ID to continue taking their
test.

=  Submit Session - Proctors can select thisif a student finishes theirtest but does not
submit the test before exiting.

= Unsubmit Session - Proctors can select thisif a student mistakenly submits their
test.
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Seal Codes

B Print Cards

& Print Paper Form -

& seal Code(s)

Test Code: TE4RCH .”

N Actions:  ALL SESSIONS
SESSIONS
U]
Al a Not Started 1 In Progress o Paused o Submitted 2 I Needs Attention 0 Exited 1 D4
Search.. (e Auto Refresh (S mins)  1to 4 (4) .
O Identifier First Name Last Name orgs Started Time Test Progress Test Status Section Progress ltem Progress  Test Duration  Accommodation Code  Actions
O ee_500000457  Cammie Saw ee_Schoold  Not Started © NOT STARTED Nane None 1 -
O ee_f00000513  Goraud Boughtwood  2e_School@  Oct 17th, 10453 pm ° SLUBMITTED Mane 100% Answerad  00:01:34 :
O ee_G00000435  Marlo Collibear ee_Schoolla  Oct 17th, 2:02:05 pm o SUBMITTED None 100% Answerad 00:00:32 1 .
O ee_G000005230  Monigue Phillot ee_Schoolla  Oct 20th, 2:28:04 pm e EXITED Unit1{Non-Calculator) 8% Answered 00:00:26 .
Th dmini ill distrib |codesf h |
etesta Inistrator will distripute seal codes toreachtestunit.
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Move to Section

=  Spring Summative tests are multi-section/multi-unit assessments, so
proctors have the option to define the section/unit a student startsin.
Once the proctor moves a student, the next time the studentlogsinto
the test they will start in the new section/unit.

= Allstudents canbe movedtothe same sectionin bulk using the Move All
to Section buttoninthe header of the Proctor Dashboard, or students
can be assigned to startina sectionusing the Move to Section actionin
the kabob menu.

Move All to Section
Create Temporary Student
o
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Move to Section

Proctors or Test Coordinators should only move students to a specific section orunit of a test forthe
following reasons:

1. Astudentwasabsent foraday of testing and needs to start on a specific section/unit to test with
their proctor group.

2. Astudentcompleted certain sections/units of the test during scheduled testing time but was
unable to complete the test due to unforeseenissues, such as anillness, and will need to finish
during scheduled makeup testing.

Move to Section

Section ltem Test ) ) Students are either moving to the next section
Test Status Progress Progress Duration Accommodation  Code  Actions automatically or manually. Choose the section movement
from the drop-down menu.
None None . ,
HEE ' o * Automated section movement - student(s) move naturally
. through the sections.
Actions . - . I . . .
* Choose a specific section - student(s) will start in this section
IN PROGRESS Hone None when they log into TestNav.
M Submit Session
Sections
IN PROGRESS None None [ Exit Session
None None Automated Section Movement
AL S T 2R ™  Apply Accountability Code Unit 1
Unit 2
Unit 3

L —— e ——
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Accountability Codes

Accountability codes provide a way for designated users to tag students who should not
test, orwho were tested but should not appearinreporting. The available codes, what they
do, andwho can add them depends on your site implementation. These can be appliedin
the proctor dashboard or from any administration student list. Accountability codes can be
applied during the testing window or directly aftertestingis complete (no laterthan May 8).

Apply Accountability Code X

. . Flease choose an aoccountakility code to apply to Clifford Mitchell
Accommeodation Code Actions - - & to appy

01- Medical Emergency
Actions 02 - EL First Year In U.S. (Reading Only)
03 - Incorrect Accommodation) Accessibility Feature Applied
04 - Cheating/Using Unouthorized Electronic Device

M Subrnit Session 05 - Test Security

) ) 06 - Incomplets Assessment
C* Exit Session -
07 - Off Grade
— 08 - Fire Alarm

+— Move to Section

09 - Disturbance

(ﬁ«pply Accountability CD 11 - Absent
12 - Transferred Or Withdrew

13 - Suspended Or Expelled

14 - Horne Hospital Or Incarcerated
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TestNav Access

Students will select the TestNavicon from their computer desktop.

Copyright 2025 Pearson. All rights reserved.
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TestNav Access

If not already chosen, students will need to select BIE from the
customerlist.

TestNav

ThMI 8 Arizona K Minnesota

L
PreACT Il Colorado -’ New Jersey
M:T WorkKeys L Delaware B North Dakota

ACI‘U Aspire' % District of Columbia = Puerto Rico
ADAM ¢ Guam B Rhode Island

Asseremant Dulivery snd Hansgemant
aimsweb 4 inois == Tennessee
PLUS = ==
W 2IMsweb W) lows B uen
PLUS = ==
CANADIAN ¥

~& Kentucky F vermont
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TestNav Sign-In

Studentsinput the Test Code provided by the proctor & Last Name and
NASIS ID from their test card. The student will then confirm the informationis
correct and select next to begin their test.

A X i

Bureau of Indian ELA Grade 3 Summative Confirm
Ed u Catl on Enter your information before continuing. ERSREEEN e
To begin a test you will need to enter a test code. lactiName Test

Test Gode ‘ Enter your last name INternal Demo test
JC6Z6G Identifier Your Name

M NASIS ID Destiny Jones

JJ TEST AUDIO

BACK NEXT

NEXT Quit
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TestNav Blocklist

The TestNav application will be
blocked from opening if any of the
below applications are runningon a
student device:

Firefox

Google Chrome
Internet Explorer
Safari

Microsoft Edge
Cisco Webex

Cisco Jabber

Citrix GoToMeeting

O s N o » A Wi =

Facebook Messenger

Copyright 2025 Pearson. All rights reserved.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21
22.

Yahoo Messenger

Google Talk
Outlook
Snap Chat
Skype
Teams
WhatsApp
Zoom
Amazon Music
iTunes
Pandora
iHeartRadio
Spotify
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TestNav Troubleshooting

If Students are experiencingissueslogginginto theirtestin TestNav, here are some
common troubleshooting tips:

v' Confirmthe studentis using the logininformation provided on their test card.

v Checktoseeif the studentisinaNeedsAttention statusinthe proctor dashboard and, if
SO, approve their test.

v' Confirmthat no blocked applications are currently running on the student’s device.

v' Ensure that your school’s network s stable and ready to support Computer-based
testing (perform the recommended Infrastructure Trial prior to testing or work with IT
staffif available).

v If astudentloginto TestNav fails, orif a student exits the test, Reseat the studentin the
proctor dashboard.

v Ifissues persist, take note of the error code or error message provided in TestNav and
contact Pearson Customer Support.
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During Testing
Checklist




Test Environment

The testing environment must:

= Beadequatelylit, quiet, free of distractions, and heated or cooled.
= Provide anadequate writing surface (Paper-based).

= Befree of electronic devices and music.

= “Do Not Disturb/Only Authorized Personnel Allowed” sign must be
placed onthe door during test sessions.
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Test Environment

= Nofoodordrinks are allowed on desks or near test materials.

= Thetesting environment must be free of any content related
posters oraids that suggest possible answers to students:

= Wordwalls.
=  Stepsforsolving math equations.
= Anycontentrelated materials.

= Anyresource that defines, explains, orillustrates terminology or
concepts.

= Whenindoubt, coverit.
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Display Testing Time

Display

Copyright 2025 Pearson .

unit testing time for students as in the example below:

Algebrall, Unit 1

Unit Testing Time: /0 Minutes

Starting Time: 9:00 AM

Stopping Time: 10:10 AM

Allrights reserve d.
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Student-to-Test Administrator Ratio

= Student-to-Test Administratorratio must not exceed 30 tol.

= Test Administratormust be able to actively monitorthe space within
the physical testing environment.

= Test Administrators must:
= Actively proctor.
= Remainattentive andinthe room during the entire testing unit.
= Circulate throughout the room during the test.
= Seestudentsworking but not see student work.

Copyright 2025 Pearson. All rights reserved. 100



Testing Room Configuration

=  Studentsshouldnot be able to see each other’s work from a normal
testing position.

= Considerthe following seating configurations to maintain test security:

Seat studentsin every other seat (useful inacomputerlab setup).
Arrange monitors back-to-back.

Seat students back-to-back.

Seat studentsin asemicircle (useful for schools using laptops).

Seat studentsinwidely spacedrows orin every otherrow (appropriate fora
classroom setup).

= Dividing screens or other privacy materials may be used if students
cannot be placed farenough away from each other.
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Headphones for Computer-based Testing

Text-to-Speech for ELA & Math

= Tobeinatestingroomwith other students, headphones must be
worn.

Students must be tested separately if they are not able to wear
headphones.
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Unauthorized Visitors & the Media

= Onlystudents, Test Administrators/proctors, and authorized
school, district, state personnel, or state-sanctioned test monitors
may be in testing areas during administration.

= Mediaarenotallowedtohave access tothe tests before, during, or
aftertest administration, or take pictures orvideo of testing
materials or testing students.

= Parentsare notallowedinthe testing room with their child.
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Test Coordinator Tasks

Day of testing checklist:

v’ Distribute test materials.

v Ensure Test Administrators have a computer device to administer the test.
v' Monitor test activity.

v' Be available to Test Administrators.

v Collect materials from Test Administrators after each test, as needed.
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Test Administrator Tasks

Before testing begins:
= Preparethetest environment and situate the students.

= Followdirections andread the scriptinthe Test Administrator Manual (TAM) to
initiate the test session.

= Handoutstudent test cards and scratch paperwhendirected (by the TAM
script).

= Assist studentsinlogginginto TestNav.

After testingis completed:

= Collectstudent testing cards and scratch paper.

=  Confirmstudents have logged out of TestNav.

= ConfirmALL tests areinaSubmitted status afterfinal day of testing.
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Active Monitoring

Test Administrators/Teachers Test Administrators MAY NOT:
should: = Provide feedback orclarify test
= Ensure students have allnecessary questions.
materials foreach test. = Answercontentrelated
= Follow test administration scripts questions.
exactly as written. » Interactwith studentsinany way
= Move throughout the room during that would impact student
testingto ensure students are on responses.

task.
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Testing Exceptions & Security Breaches

When to submit Form to Report Testing Exception or Security Breach:
= Studentswere grouped incorrectly - not same directions or time.

=  Studentswere given anincorrect amount of time (more orless).

= Studentswere cheating.

= Studentsusedanunapproved accommodation orwere not given an accommodation with which
they should have been provided.

= Testreadto studentswithout the Human Reader/Read Aloud assigned.

= Test Administrator did not follow procedures.

= PBTstudents go past stop sign at the end of the unit.

= Large number of studentsinvolvedin atechnology related exception.
= [|ftechnologyissues cause testing to not be completed on one day.

= Testsecurity hasbeen breached.

= Student goesbackinto auniton adifferent day and changes answers.
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Testing Exceptions & Security Breaches

Monitoring and reporting security breaches and testing exceptions:

= Allinstances of security breaches and testing exceptions must be
reported to the Test Coordinator.

= Test Coordinatorwillcontact BIE Chief Academic Office immediately
upon receiving notification.

= Testing Exceptions or Security Breach

= Test Coordinatorwillcomplete the Formto Report a Testing Exceptions or
Security Breach and provide to BIE.

= SeeAppendix D of Test Coordinator Manual.
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Contaminated & Damaged Materials

For paper-based testers, contaminated or damaged test materials
that must be replaced:

= Place Student prelD label onreplacement document or complete entire
data grid.

= Recordsecurity barcode number of both the damaged and the new
documents.

= Submitthe Formto Report Contaminated Damaged, or Missing Materials
to BIE.

= |fpossible, transcriberesponses from contaminated test materialinto the
replacement. If not, destroy contaminated material according to local
biohazards protocols.
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Safety Threats & Severe Weather

Test Coordinators will create a plan and train staff for safety threats
and severe weather.

Test Administrators:
= Notethetime of the disruption.
= Securetest materials as specified in your School Security Plan.

= Prepare students forthe continuation of the unit and resume students’
tests.

= Document the situationinwriting.

= |[fthe disruption will cause the unit to be carried overinto the next day,
notify BIE.
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Prohibited Devices

= ALL personal electronic equipment notrelatedto testing(e.g., cell
phones, iPods, personal document scanners, eBooks, electronic

pens, smart watches, etc.)is PROHIBITED from the testing
environment.

= Personal electronic equipment may not be used at any time during

testing, including after a student has completed testing orduring a
break.
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Technology for Medical Monitoring

Students who use a phone, tablet, or other device to monitor their medical
condition may have the devicein the testingroom.

= Documentation of medical necessity must be kept at the school.
= Planforuse of these devices mustinclude:
= \Where the deviceislocated and who has control of the device.

= |fthe student has control, the device must always be visible and may not be
used forany other purpose.

= Proceduresforif/whenthe device alerts and what actionis necessary.

= |[f student mustleave the testing environment, follow procedures for
students who becomeiill.

Copyright 2025 Pearson. All rights reserved.

112



Early Finishers

School decisions:

= Will students be able to leave when they have finished testing? (no
minimum time)

= Sitquietly?

= Read(cannotuse any electronic reading devices)?

= May students bereleasedtolocation outside testing area?
= What to dowhen all students are completed with unit?
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Emergency Accommodation

A case where a student needs anew accommodationimmediately due to
unforeseen circumstances.

Cases couldinclude students who have arecently-fracturedlimb (e.g.,
arm, wrist, or shoulder); whose only pair of eyeglasses have broken; ora
student returning from a serious or prolonged illness orinjury.

Emergency accommodation form must be completed and maintained.
Contact BIEif a studentrequires a paper-based administration.

Referto Appendix G for Emergency Accommodation Formin the
Accessibility Features and Accommodations Manual.
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Student Accommodation Refusal Form

» |f astudentrefusesanaccommodation, the school should documentin
writing that the student refused the accommodation.

= Referto Appendix Hof the AF&A Manual: Student Accommodation
Refusal Form.

= The accommodation must be offered and remain available to the student
during testing.
= Test Coordinators should send a copy of the form to parents when a

studentrefuses an accommodation documentedin an |EP, 504 Plan, or
EL Plan.

= Forms are maintainedinthe student’srecord.
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Make-up Testing

= Studentswho are absent, becomeiill, orwho can nolongertest because of
classroom, school, ortechnicalinterruptions during originally scheduled units,
may utilize make-up testing.
= Students maynotreturnto previously answered questions.
= Testsecurity and administration protocols apply.

= SchoolTest Coordinators will establish the make-up testing schedules for their
schools.

= ELA/Mathunits may be taken out of order formake-up testing only.

= Different grade level or course make-up tests fora specific content can be
administered at the same time in the same room.

= Special attention must be paid to unit testing time and teacher direction variations
between grade levels.
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Tasks




After Testing Key Dates

Student test status clean-up must be completedin ADAM, and
rejected papertest alerts must beresolved by May 8, 2026*.

Online testsinthe below statuses should be manually submittedin
ADAM.

= |nProgress
= Exited
= Reseat

*Incomplete tests will NOT be scored orreported.
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Manual Test Submissionin ADAM

= |f atthe end of the testing window there are any
students stillin an Exited, In Progress, or Reseat
status, those partial attempts must be manually
submitted to be scored andreported.

= Todetermine if any student tests require manual ELA Grade 4 Practice Test 1 1]
submission, Test Coordinators canreview the & 08/29/24 - 08/01/25 [ TRAINING ]
Sessionsinformation located on the admin card , Y G—

- - - . 842 STUDENTS  * A ps
foreachindividual test administration oruse the ([ o
Progress report. —

= |fanyInProgress, Exited, or Reseat student Test Organization
Statuses are |isted UnderseSSiOnS, these Wi” ELA Grade 4 Practice Test BUREAU OF INDIAN EDUCATION
need to be manually submitted in the proctor
dashboard orin Session Explorer.
= StudentsinanlInProgress or Exited status will

needto be Reseated before theirtest can be
submitted.
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Manual Test Submissionin ADAM

Test Coordinators can navigate to proctordashboard, locate students in an Exited,
In Progress, or Reseat status, select Actions, then select Submit Session.

= Anystudentinan Exited orln Progress status willneed to be Reseated before
theirtest can be submitted.

[ Auto Refresh (5 mins)  1to 5 (5) n
T I Test
Tester Identifier Orgs Started Time Progress ¥ Test Status Section Progress Progress Duration Accommodation Code  Actions

Eesa Ruiz 100000725 Acacdlia Elermentary Nov Gth, T:16:34 ° SUBMITTED rade themaort llator None 00:00:33

"
L] 1

Aamir 100000097 Deer Valley Elementary Mow 6th, 1:21:58 e RESEAT rade themat tor 0% Answeared 00:00:54 1

Daugherty am

Actions

Henry Wheeler 100000265  Golden Oak Grammar Mot Started 9 NOT STARTED Nane Mone
G
ility Code

reto Casay 100000727 Acadia Elementary MNowv 6th, 11:259:48 e EXITED rade § themat tor 0% Answered 00:00:01 G+ Exit Session
am

Hofsa Rodgers 100000247 Golden Oak Grammar Mow 6th, 11:26:50 e EXITED
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Progress Report for Submitted Tests

The number of tests submitted by test can be monitored using the Progress report.

= Navigate to Reporting, then select Progress. Here you can view session progress
forany selectedtest, including the number of testsina Submitted, In Progress,
and Not Started status.

ProgressReport . Home  ProgressReport
gram
. #h Scop m
222222222222222 1
ession Stat ore S
B Export Y Filters
Algebra Il Interim 12024-25 777 ———
212 24
Srade T Algebra ll Math Interim 1 STUDENTS SUBMITTED STARTED
Aug 7, 2024 - Nov 1, 2024
Algebra Il Interim 2 2024-25 895 —'m .
Grade 1 Algebra ll Math Interim 2 STUDENTS | SUBMITTED | STARTED

Aug 7, 2024 - Dec 20,2024
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Activity Report for Submitted Tests

= The number of tests submitted within a given window of time can be monitored
using the Activity report.

= Navigate to Reporting, then select Activity. Here you can view the number of test
sessions that have been submitted within a selected window.

Test Session Activity Today

~

1425

1444
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Reporting




Performance Reportsin ADAM

Performance Reports will be available @
in ADAM after Standard Setting . = Performmance Dashboard of BUREAU OF INDIAN EDUCATION

7 Home

Program:
% System

To access Summative :
Performance reports: oo

Select Reporting
Mathematics Grade 8 Summative
Select Performance

i= Class Assignments

% Test Publishing Search ?

2 Rostering

SN S

Choose PrOgram Summatlve 2026 i1 Reporting Mathematics Grade 7 Summative
Select Grade and Subject
Select Performance Summary, ltem B Mathematics Srade 6 summative
Analysis, or Standard Performance

s el Mathematics Grade 5 Summative
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Summative Reportsin ADAM Report Assets

Once Summative reports begin
posting in ADAM, they can be Lo
accessed from Report Assets. = Report Assets

Report Assets

To access Summative reports:

1. SelectReporting '
2. Select Report Assets | o
3. Locate andview reports either by

selecting My Scopes or Files
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Summative Reports

Final online reports:

= [tem Analysis

= Performance Summary
= Standard Performance

» |ndividual Student Reports
(ISRs)

Final printed reports:
= 2|SRs perstudent per subject.

= 2 copies of school-wide grade
level report with aggregate
student proficiency data

*Please note that Growth willnot be reported. Reports will not be available until after Standard Setting meetings.

Copyright 2025 Pearson. All rights reserved.
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Summative Reports

Summative Reports will now primarily be available in ADAM Performance Reports:
* [tem Analysis

« Performance Summary

« Standard Performance

* Individual Student Reports (ISRs)

These reports that were available in previous years will no longer be created:
* Reporting Category Roster

« Evidence Statement Analysis

* Reporting Category Summary

« Demographic Performance Level Summary

« School Content Standards Roster

« Spotlight Video Student Reports

Reports willnot be available until after Standard Setting meetings are complete and cut
scores/performance level descriptors are finalized.
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After Testing
Checklist




After Testing Tasks for Computer-based
Testing

Test Administrators/Proctors after each day of testing:

= Collect materials (student testing cards, scratch paper, etc.).
= Ensure students have logged out of TestNav correctly.

= Return Materials to the Test Coordinator, as needed.

= Notify Test Coordinator of absent students.
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After Testing Tasks for Computer-based
Testing

Test Administrators/Proctors & Test Coordinators on final day of testing:
= Collect materials (student testing cards, scratch paper, etc.).

= Ensure student testunits have been submitted/completed.

= Securely destroy materials that need to be destroyed.
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After Testing Tasks for Paper-based Testing

Test Administrators/Proctors on each day of testing after each test:

= Collectmaterials (test booklets, answer documents, scratch paper, etc.).
= Ensure names are ontest materials.

= Returnmaterials to the Test Coordinator using chain of custody form.

= Notify Test Coordinator of absent students and/or students who need
transcriptions.

Copyright 2025 Pearson. All rights reserved. 131



After Testing Tasks for Paper-based Testing

Test Coordinators on final day of testing:
= Collect materials (test booklets, scratch paper, etc.).
= Ensure prelD labels are affixed or data grids are completed.

= Returnscorable materials to Pearson as soon as possible (no laterthan
May 4,2026).

= Securely destroy materials as outlinedin the Test Coordinator Manual.

NOTE: If scorable materials are NOT picked up by May 4, 2026 there is NO
GUARANTEE that paper-based tests will be scored.
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Rejected Tests

If thereisno prelD label affixed to a Paperanswerdocument the answer
document will be scanned into ADAM.

ADAMwillthen match the test to the student by First name, Last name,
DOB, & Student ID. The system will attempt to auto-resolve any answer
docs without a prelD label.

Any tests that are cannot be auto-resolvedin ADAM will appear as a
rejected test and must beresolved by May 8, 2026.

If rejected tests are notresolved by the deadline Pearson cannot
guarantee the test(s) will be scored & reported.

Copyright 2025 Pearson. All rights reserved.
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Rejected Testsin ADAM

In ADAM, under Operations, you’'ll be able to select Rejected Tests and
review any rejected tests foryour school andresolve by assigning to the
correct studentrecordin ADAM.
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Rejected Testsin ADAM

= GotoOperations > Rejected Tests.

= Youcansearchforatestby:

= Student - Enterastudent’s firstand/orlast name or the student's ID.
= Test-EnteraTestname orformcode.

= Org- Selectan organization.

= Clickarejectedtesttoopenthe Rejected Test Assignment popup.

= Searchforandselectthe appropriate student, and then click the Assign
to Student buttonto assign the test to the selected student.
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Student PrelD Labels

= Student prelD labels will only be shipped for
students assigned the Paperaccommodationin

ADAM by February 4, 2026.
, , , SCHOOL CODE: XXXXXXXXXXXXXXX
u ThIS IS extreme|y |mporta Nt for any Studen‘t SCHOOL NAME: XXXXXXXXXXXXXXXKXXXXKXXXXKKXXK
. . GRADE: 99 SUBJECT : XXXXHXKXXKXKXXXKXKXX
needing a paperaccommodation. SESSTONNAMEXXXQRQ(XX
= Student prelD label will go directly onthe *
student’s testbooklet (grade 3) or answer 4 S50: 00598
document (grades 4-8 & 11). Using a label helps
. . LASTNAMEXXXX, FIRSTNAMEX ELA/MATH 2022
ensure we have the correctinformation forthe BIRTHDATE: 99/99/99999 Gendeii GR: 99
student to complete scoring.
. SCH: XXXXXXXKXXXKXKXXXXXKXKXLXKKXLKEXXKKXK
= |[fastudentprelD labelis notusedandPearson SESS TONNAMEXX{XXXXXX SID: XXXXXXXXXXKXXX
is unable to match the student to arecordin ml‘ ‘I“I I ‘I I‘ ‘ II‘I‘ I“ I
ADAM, an alert will be created. This may need to
200000035-2
be resolved by the school.
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Student PrelD Labels

= The student prelD label will override any bubbled demographic
information.

= Setaside student prelD labels that were not used to be securely
destroyed/shredded.

= [faprelDlabelis not available, grid all the fields on the data grid
(must matchinfoin ADAM).

= Incomplete orincorrect bubblingwilllead torejected student tests
that must be resolved.
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After Testing Tasks

Test Coordinators after your school completes ELA/Math testing:
= Organize andreturnnonscorable test materials.

= |dentify transcribed and damaged test materials as “Do Not Score.”
= Complete aPost-Test Certification.
= Resolve anyrejectedtestalertsin ADAM by May 8,2026.

= Destroy/shred scratch paperandused Mathematics and ELA
Reference Sheets.

= Keeprecordsforthree years.
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After Testing Tasks for Paper-based Testing

Transcription guidelines:

Complete Contaminated Document if needed.

At least two persons must be present during any transcription of studentresponses.
= Onepersontotranscribe.
= One persontoverify the transcription.

The Test Administrator shall transcribe the student responses.
The other must be a certified BIE educator to verify the transcription.
The student’sresponses must be transcribed verbatiminto the Answer Document.

Note for Braille transcription: Only a Braille certified proctor may transcribe student
responses.

Aftertranscription, shred any responses made from an assistive technology device.
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Separating Material Returns

= Scorable and nonscorable are returned separately.
= DO NOT mix these materials in boxes.
= Different coloredlabels by program for scorable and non-scorable.

Assessment Scorable Nonscorable

ELA/Math Red Purple
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Return Shipping Labels

= Ensurethatyouhavereturn shippinglabels.
= These are shipped with the school coordinatorKits.

= Thesewillnotbe overnighted, so make sure that you have theseintime to
return materials.

= Scorable pickedupbyMay4, 2026*
= Nonscorable pickedup by May 15, 2026

*If scorable materials are NOT pickedup by May 4, 2026 thereis NO GUARANTEE
Paper-based testswillbe scored.
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Preparing Materials for Shipping

Checklist to prepare materials for packing:

= Scorable testbooklets/answer documents have a Student prelD label or
hand-gridded student demographic and school data.

= Scorable and nonscorable materials are packed separately for ELA/Math
and are in the boxes in which they were delivered.

= Boxes are not overfilled (under filled boxes are packed with crumpled
paper).

= Onereturnshippinglabel (scorable ornonscorable) and one UPS labelis
placed on the top of each box.
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Returning Secure Materials

Secure materials must be returned

= Everytestbooklet,answerdocument, and papertestbookusedasa
human reader script has a secure barcode and will be tracked.

= Everysecuretestitem mustbereturned,including testbbooks used as
human reader scripts.

= Make sure that all materials are accounted forand returned.

= |f something must be destroyed locally (contaminated) then
communicate with the BIE prior to destruction for furtherinstructions.

= Keep track of your UPS tracking numbers when shipping back materials.
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Packaging Reminders

Packing Scorable materials:
= Usedtestbooklets (Gr 3).
= Usedanswerdocuments(Gr4-8 &11).

= Transcribedinto test booklets (Gr 3) oranswer
documents (Gr4-8 & 11).

Packing Scorable materials for Return Shipment:

= Donotmix Scorable and Nonscorable materialsin the
same box.

= Oneschool, perbox. Donotcombine two schools’ test
materialsin one box.

= Use appropriate shipping labels.

= Onceallmaterials are inboxes, indicate the sequence
of boxes beingreturned for the school(e.g., Box1of 3,
Box 2 of 3, and Box 3 of 3) on the return shipping label.
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Returning Nonscorable Materials

Nonscorable materials:
= Unusedtest booklets (including for absent students).
= Unusedanswer documents(grades 4-8 & 11).

= Usedtestbooklets(grade 3) and answer documents (grades 4-8 & 11) that
have been marked "Do Not Score.”

= Used ELA/Mathtest booklets(grades 4-8 & 11).
= [Large printtestbooklets (transcribedinto scorable).
= Braille test booklets (transcribed into scorable).
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Arranging for UPS Pickup

Contact UPS at 800-823-7459 to schedule pickup:
= Pickups mustbe scheduled atleast 24 hoursinadvance.

= UPS customerserviceis available 24/7 - tell UPS you are calling about a
pickup request for Pearson and will be using their “Return Service”.

= Once pickupis confirmed, you will get a confirmation numberfrom UPS
that can bereferencedif questions or changes arise.

NOTE: If scorable materials are NOT picked up by May 4, 2026, thereis NO
GUARANTEE that Paper-based tests will be scored.
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Support Site Resources

Practice tests, Userdocumentation and guides are all available on the BIE
customer portal at https://bie.mypearsonsupport.com.

* Bureau of Indian Education Home Technology Setup  Administration Resources - Student Readiness Tool Support Search B

BIE Support Site
BIE Portal

|
What can you find on this site? This site hosts all the tools necessary for Test Te C h n O | O gy

Coordinators, IT, and Test Administrators to prepare for and administer BIE English 1
Language Arts/Literacy and Mathematics Assessments. re q u l re m e n t S

Learn More [ | Training
manuals

= Testing
Overview documentation

Choose your desired product or platform from the options below to launch the corresponding site. Access all necessary resources in the navigation menu above for technology ™ P ra C-t i C e -t e S-ts
setup, administration resources, tuterials and more

Note: ADAM is only for teacher/proctors. District Admins, Principals and STCs please login using LaunchPad.
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Support Site Resources

All Test Administration Manuals, Test Coordinator Manual, test scripts, and
othertools and forms will be available in the Summative Resources under
Administration Resources.

* Bureau of Indian Education Home Technology Setup  Administration Resources -~ Student Readiness Tool Support Search.. n

Summative Resourcé

Access frainings, manuals, and other resources to prepare|

assessments. The links to the correct file layouts are conta

Learn More

Summative Resources

View Summative Resources below.
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Support Site Resources

Practice tests and additional resources can be foundin Practice Tests under
Administration Resources.

* Bureau of Indian Education Home Technology Setup  Administration Resources ~ Student Readiness Tool Support Search n

Navvy Resources
Interim Resources

Summative Practice R

Reporting
Explore a range of valuable resources, including practice 14

designed to empower educators in effectively preparing stligcliERESS

Learn More

BIE Summative Practice Tests

Wiait! Before you start, does your computer, laptop, or tablet have what it takes? The CCRS Summative assessment works with many devices and browsers, but not all. Review the system requirements
for TestNav 8 here.

English Language Arts Mathematics
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Student Readiness Tool (SRT)

The Student Readiness Tool provides students an opportunity to become
familiarized with the tools they’lluse in TestNav, based on their grade level

https://srt.testnav.com/bie/bie-srt.html.

i * Home  Resources

Student Readiness Tool

Welcome to the BIE Student Readiness Tool (SRT)!
Play the video to the right to learn more about the SRT.
Then select your grade below to learn more.

3rd Grade 4th Grade 5th Grade
6th Grade Tth Grade 8th Grade

11th Grade

SRT

Student Readiness Tool

» 0:00/1:39
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Infrastructure Trial

= The Infrastructure Trial is dress rehearsal forthe operational administration of
computer-based tests utilizing the practice tests available in Training
Administrations in ADAM. This is strongly recommended by the BIE.

= February 3 - February 27,2026.
= Thistrial provides an opportunity for schools to:

Check network bandwidth.
Ensure TestNavis downloaded on all student devices.

Ensure participating staff know what to do during computer-based testing,
including creating proctor groups and adding students.

Allow students to familiarize themselves with the TestNav tools and format.
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Infrastructure Trial

Find more information and the Infrastructure Trial Guide on the BIE support
page.

Technology Resources

View the information below on hardware and software requirements for administering online tests, along with the user guides that provide technical instructions and troubleshooting.

TestMav Resources N

ADAM Resources A

Infrastructure Trial P

Use the Infrastructure User Guide to prepare for online testing.

Infrastructure Trial Guide

LaunchPad ~
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Next Steps

v Train all staff involved with Summative testing using today’s
presentation andrelated resources.

v' Read the Test Coordinator Manual, Test Administration Manual,

and Accessibility Features and Accommodations Manual (each
manual has checklists for testing).

v Verify and update student accommodations in ADAM by
February 4, 2026.

v Prepare student testing devices.
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Forms for Administration

Prior to testing

= Security Agreement

During testing

= |rregularity Report

= Contaminated, Damaged, or Missing Materials
= School Chain of Custody (maintained locally)
After testing

= PostTest Certification Form

All forms can be found at https://bie.mypearsonsupport.com/training-
resources/.
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Summative Reports Training

Fall2026

= |ndividual Student Reports
(ISR)

= School-wide grade level
aggregate proficiency data
report

= Performance Reportsin
ADAM
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Standard Setting Recruitment

Help Shape the Future of Student Achievement!

The Bureau of Indian Education (BIE) invites passionate and experienced educators to play a vital role in shaping student ach ievement standards for the upcoming BIE
Unified English Language Arts (ELA) and Mathematics Summative Assessment. The Standard Setting Meetings are scheduled for Jul y 6—10, 2026 (tentative) and will be
held virtually.

 Align them with grade-level expectations and academic rigor
e Help define performance standards that reflect equity, clarity, and high expectationsfor BIE
students

Responsibilities

e Make yourvoice count on a critical educationalinitiative
e Collaborate with fellow educators and content experts from across bureau-funded schools

- ”

Why Participate? e Support fairand meaningful outcomes for student assessments
e Receive expert training and professional development

Who Should Apply? e Teachers, specialists, coaches, and instructional leaders

e Experiencein ELA orMath (grades 3-8, 11)
e Represent diverse school communities
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Pearson Customer Support

Copyright 2025 Pearson. All rights reserved.

Customer Support

1-833-302-9587

Monday - Friday
3:30am-4:30 pm (PT)
4:30 am - 5:30 pm (MT)
5:30am-6:30 pm (CT)
6:30am-7:30 pm (ET)
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BIE Contacts

Forgeneral questionsrelated to the ELA and Math assessment:
Aurelia Shorty, Education Program Specialist, aurelia.shorty@bie.edu

For questionsrelated to assessment data files:
Dr. Rebeccalzzo, Research Analyst, rebecca.lzzo@bie.edu
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